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1.0061ue nosoKeHust

Hacrosimee I0JIOKEHNE OINpeeseT MOPsAIOK OpraHu3aliuy IPUEMHON KOMUCCHN
TeXHUKYMa, eé TIpaBa, 00S3aHHOCTH, OCHOBHBIE HAIIPaBJIeHUs PabOTHL.

1.1  JIng opraHm3amuu npuémMa JOKYMEHTOB IOCTYIAOIIMX B TEXHUKYM
opraHusyercss IIpHEMHAs KOMHCCHS TeXHHKyMa. IIpuéMHas KOMHCCHS —TaKxke
KOOPAMHHUPYET MPOGOPUEHTAMOHHYIO PaboTy.

1.2 IlpuémHas KoMuccus B cBoel paboTe pyKOBOACTBYETCS:

— 3axoHoM Poccuiickoii ®enepanuu «O6 obpazoBanum» (Ne 273-03 or 29.12.12

r);

— VYcTaBOM TEXHUKYMA;

— IlpaBunamu mnpuéMa B TOCYJapCTBEHHOE OIOJKETHOE IPO(ECCHOHANBHOS
obpasoBarenpHOe  yupexaeHHe  POCTOBCKOM oGractu «Toproso-
NPOMBIIIEHHEIN TexuukyM umenn JI.b. Epmuna B 1. 3BepeBo» Ha 2026 - 2027
y4eOHBIN Iof

1.3 CocraB mnpuéMHOA KOMHUCCHHM TEXHHKyMa YTBEpPKIAeTCA IIPUKa3OM
IMpPEKTOpa, KOTOPHIH SBISIETCS TpeicenaTeneM IPUEMHON KOMUCCHH.

IIpencenarens NpUEMHON KOMHUCCHU PYKOBOAUT BCEH JIEATENBHOCTHIO MPUEMHOM
KOMICCHUH U HECET OTBETCTBEHHOCTD 34 BBIIIOJHEHNE YCTAHOBIEHHBIX KOHTPOJIBHBIX LIU(D
npuéma, CcoONIoJleHHe 3aKOHOAATENbHBIX AaKTOB M HOPMATHBHBIX [OKYMEHTOB IIO
(OPMHUPOBAHUIO KOHTHHIEHTa OOYJarolIUXCsl, OIpe/eseT OOA3aHHOCTH e€ UNEeHOB U
yTBepXKAaeT IiaH paboThl NPUEMHON KOMUCCHUH.

3amecTuTeNneM Ipeacenareis NPHEMHON KOMUCCHH HA3HA4aeTcs pabOTHUK
aJIMUHUCTPATHBHO-YTPaBIEHYECKOI O IIEPCOHANA TEXHUKYMa.

OTBETCTBEHHBIH CeKpeTaph NpUEMHONM KOMMCCHM HA3HA4YaeTCs IIPUKa30M
JUpEeKTOopa U3 Yyrcia pabOTHUKOB TEXHUKYMA.

B cocraBe NpHEMHOM KOMHCCHUHM TEXHHKyMa MOXET OBITh 3aMECTHTEINb
(3aMeCTUTeN ) OTBETCTBEHHOI'O CEKpETapsl.

1.4  Cpok mosHOMOYHif IPHEMHON KOMUCCHH — OJHH rol. PaboTa npuémuoi

KOMHUCCHH 3aBepIIaeTcs OTYETOM 00 uTorax Ipuéma Ha IIeJJaroruvyeckoM COBETe
TEXHUKyMA.

1.5 Jlns oOecmeyenus paboThl . MpUEMHONM KOMHCCHH: [0 Hadajga IpHEMa
IOKYMEHTOB, IIPHKa30M  JHPEKTOpa  yTBEPXKAAeTCs  TEXHUYECKHUM  IepCOHAll
nperojasareieii, WHKEHEPHO-TEXHUIECKNX pPaOOTHUKOB U y4eOHO-BCIIOMOTaTENbHOIo
IepcoHala TEXHUKyMa.

1.6 Ilpuka3 06 yTBep>KIEeHUH COCTaBa IPUEMHON KOMUCCUH U3aETCS HE MTO3/HEE
(beBpasi, TeXHHIECKOTO MepCcoHaa (TeXHUYEeCKUX CeKpeTapeil) - He mo3jHee, 4eM 3a
MecsIl A0 Hadayia MpuéMa JOKYMEHTOB.

1.7 CocraBel NpUEMHOM KOMHCCHUHM, a TaKXe TEXHUYECKOTO IIepCoHala
(TexHMYECKUX CEKpeTapeii) eXXeroJHO YaCTUUHO OOHOBIIIIOTCA C Y4ETOM XapaKTePUCTUKH
npenuecTByomeld paboThl B 3TUX KOMUCCHUSX.

2. OyHKUHH NPHEMHOH KOMHCCHH
B menmsx ycmemHoOro pemeHds 3aiad 110 (QOPMHPOBAHUIO KOHTHUHIEHTa
oOy4aroluxcsi TeXHUKyMa NpuéMHast KOMUCCHUS:



2.1 PaspabatrsiBaeT CTpaTEruio ¥ ONpPENENAeT TAKTHKY ITOATOTOBKH K npueMmy,
BeIeHHUs POo(OPUEHTAITHOHHOHN pabOTEI, 115 Yero:

— ompezenser OOMMe NPHHIMUNBI UX JEATEIbHOCTH COBMECTHO CO IIKOJAMH IIO

[OJrOTOBKE BBHIITYCKHUKOB K ITOCTYIIEHUIO B TEXHUKYME;

~ BHIpabaTHIBAET MOIXOABl K PEKIaMHO-MHOOPMALMOHHOM —IEATENbHOCTH,

pa3pabaThIBAET U yTBEPIKAAET PEKIaMHO-UH(OPMALIOHHEIE MaTEPUAIBL;

— paspabarbiBaeT ¥ yTBEPXKAAET YyCIOBUS MPpUEMa B TEXHUKYME;

— ompexenseT YCIOBUs MpuéMa, KOIUYECTBO MECT MO HPO(ECCHsIM, pasMep H

opMy OILIaTHI /7Sl HOCTYIAIOIIMX [0 JOrOBOpaM Ha IIATHOH OCHOBE.

2.2 PaspabarpiBacT npaBuia IpuéMa B TEXHUKyM H IPEACTaB/ISET HX Ha
YTBEPXKACHUE [1€Jaroru4ecKOMy COBETY TeXHUKYMa.

2.3 KoopauHHpyeT IesTeNbHOCTh BCEX OPraHoB M IOIPasieiIeHUH TEXHHMKyMa,
OTBETCTBEHHBIX 3a IIPOPOPUEHTAIUIO MOIOACIKH.

2.4 OprasmsyeT W [POBOJUT ApMAapkd y4eOHBIX MECT COBMECTHO C
rOCYJapCTBEHHOM CiTy)00# 3aHATOCTH HaceNeHus I. 3BepeBo.

2.5 OpranusyeT OpUEM JOKYMEHTOB M ONpEJeNsieT YCIOBUSA y4acThs B KOHKYpCe
aTTeCTaToB.

2.6 Cexperaph NpPHEMHOM KOMHCCHH TEXHMKyMa OpPraHW3yeT KPYIJIOTOAUYHBIM
IpUEM ToceTHTeN el 0 BOIPOcaM MOCTYILICHHs B TEXHUKYM, OCYIIECTBIseT 00paboTKy
nyceM M 3alpOCOB TpaxAaH, HJa€T CBOEBPEMEHHBIC OTBETBI Ha HHMX, IIPOBOAUT
KOHCYJIBTAIMH ¢ MOCTYNAFOIUMHU [0 BEIGOPY mpodeccu, Haubonee COOTBETCTBYIONIEH
HX CIIOCOOHOCTSIM, CKIIOHHOCTSAM U IIOJATOTOBKE.

2.7 OcyIecTBiseT MPOBEPKY JOKYMEHTOB, MPECTABIACMBIX TOCTYIAIOIIUMHU. C
IIEJIBIO JOCTOBEPHOCTH HHBIX JIOKYMEHTOB, IIPE/ICTABIAEMBIX [TOCTYIAOIIUMY, IPUEMHAS
KOMHCCHS BIIpaBe 00pallaThes B COOTBETCTBYIOLIIE FOCY IaPCTBEHHbIE (MyHHULAIIAbHBIC)
OpraHbl ¥ OPraHU3aIUY.

2.8 IlpuHUMAaET peleHue O 3a4MCICHIN 06yqaronmxca Ha TepBBIH Kypc. Pemenue
IpUEMHOM KOMUCCHH TEXHUKYMa, OQOPMIIEHHOE IPOTOKOJIOM, SBIISIETCS €IMHCTBEHHBIM
OCHOBaHHEM K 3aYHCIICHUIO HA 00y4YEHHE B TEXHUKYM.

2.9 KoHTponupyeT NeSTeNbHOCTh TEXHUYECKUX, HHPOPMAIMOHHBIX, OBITOBBIX
CITyk06, 00€CIIeUnBAOIIMX OPTaHM3aLMIO U IPOBEIEHNE IPUEMa 00y YarOLINXCSL.

3. [IpaBa 1 00S13aHHOCTH NPHEMHON KOMHCCHH

3.1 IlpencenaTens DpUEMHON KOMUCCHH:

3.1.1 PykoBoauT Bcell MHEATENBHOCTBIO IPUEMHONM KOMHUCCHHM M  HECET
OTBETCTBEHHOCTh 3a BBIIOJHEHHE YCTAHOBJICHHBIX KOHTPONBHBIX LUPp mpuéma,
coO6IIroIeHre NPABIII IPUEMA M IPYTUX HOPMATHBHBIX JOKyMEHTOB, BKIIOYas TPEOOBaHHU
HacTosero ITomoxeHus U peleHni TpuEMHON KOMUCCHHU.

3.1.2 VYTBepkmaeT TrofoBOM IIaH paboOThl NMPUEMHOM KOMHUCCHM W ILJIQHBI
MaTepHaIbHO-TEXHUYECKOTo obecredeHus npruéma.

3.1.3 Onmpenensier pexuM paboOThl NPUEMHOM KOMHCCUM, CTPYKTYp H
ToZpa3aeNeHnil, BeyINX IOATOTOBKY aOUTYpPHEHTOB K NOCTYILIEHHIO B TEXHHMKYM, &
TaKKe BCeX CIIy’KO0, 00eCleunBaoIMX IIOArOTOBKY U IPOBECHHE IIPUEMA.

3.1.4 Pacnpenenser OO0S3aHHOCTH MEXAy 4YICHAaMH IPUEMHOW KOMHUCCHH B
npejenax yCcTaHaBIMBaeMbIX (YHKIIUH.



3.1.5 IIpoBOaUT IPHEM IPAXKIAH 10 BOTIPOCAM MOCTYILICHHS B TEXHUKYM.
3.2 BaMecTuTens npeaceaarels MpuéMHON KOMUCCHH!

OCYLIECTBISIET  HEMOCPEJICTBEHHOES  PYKOBOZICTBO 1poOpHEHTALMOHHON
paboTo} TeXHWKyMa, CHCTEMOH HOATOTOBKM abUTYPHEHTOB K MOCTYIUICHHMIO B
TeXHHKYM, PEKIIaMHO-HH()OPMaIMOHHEIM obecTieueHreM NpueMa;

OpraHu3yeT ¥ KOHTPOIUPYET IPHEM 0Gy4aoIMXCs Ha KOHTPAKTHOM OCHOBE;
OpraHm3yeT HU3ydeHHe uleHaMH NpuEMHOH komuccuu IlpaBuin npuéMa B
TEXHHKYM H JPYTHX HOPMATHBHBIX JOKYMEHTOB MuHHCTEpCTBa OOLIEro H
npodeccuoHanbHOro 00pasoBaHus PocTosckol obnacty;

JegaeT COOTBETCTBYIOLIME NPEICTAaBICHUs NUPEKTOPY TeXHHKyMa H IIO €ro
IOPYYEHHIO HENOCPEACTBEHHO PYKOBONHT BCEMH CIyKOamu TEXHHKyMa,
OCYIIECTBIISIONIMMYI MaTepUaIbHO-TEXHUYECKOe 00eCredeHue NOJATOTOBKU H
MPOBEECHUs IPUEMA,

Ormpenenser pexuM paboTsl IPUEMHON KOMUCCHH.

3.3 OTBeTCTBEHHBIN CeKpeTaph MPUEMHON KOMUCCHHU:

KOOPIMHUPYET U KOHTPOIUPYET ACATeNbHOCTh CTPYKTYPHBIX [OJPAa3/Ie/ICHUH,
BeLYIIHX MPO(GOPUEHTALUOHHYIO IESTSIbHOCTD M IOATOTOBKY a0UTYPHEHTOB K
MIOCTYIUICHHUIO B TEXHUKYM;

opranusyeT HH(GOPMALHOHHYIO pabOTy TEXHUKYMa;

BENET KPYIVIOTOMMYHBIA TPUEM TpaXKJaH, CBOEBPEMEHHO MHaT OTBETHl Ha
IIHCHLMEHHBIE 3aMIPOCHI TPAXKIAH 10 BOIpocaM Ipuéma;

TOTOBHT K ITyONMKAIMH TIPOCIEKTHI U JAPYTHe PeKIaMHO-UH(OPMALHOHHBIC
MaTepualibl IPUEMHON KOMHUCCHH TCXHUKYMa;

0 TOpYy4eHHIO JAWpeKTopa (3aMeCTHTeNlss JMpeKTopa 1o  y4eOHo-
TIPOM3BOJCTBEHHOM ¥ BOCIMTAaTENbHOH paboTe) OCYLIECTBISET ONepaTHBHOE
yIIpaBJieHre CIyK0aMul, 00ecrieunBalomuMy paboTy PUEMHONU KOMUCCUH;
OpraHu3yeT HOATOTOBKY JOKyMEHTAlWH NPUEMHOM KOMHUCCHH U HaJUISKAIIEe
e€ XpaHeHHe;

opranuzyer yuéby, MHCTPYKTaX TEXHHYECKOro IepcoHaka IPUEMHOH
KOMHCCHH, a TaKXKe OCYLIECTBIISET OIIEPATHBHOE PYKOBOJICTBO €0 paboToxH;
KOHTPOJIUPYET TIPaBHIBHOCT OQOPMIEHHS HOKYMEHTOB MOCTYMAIOIMX M
BeJleHUEe pPEeTrUCTPallMOHHEIX JKyPHAJIOB,

IOTOBUT MaTEPHAIbI K 3aCeJaHUI0 IPUEMHON KOMUCCHU,

KOHTPOJIUPYET MPaBUIIBHOCTE OQOPMIIEHHS JIMYHBIX [€JT TOCTYTIAIOLIHX;

3.4 3aMecTHUTENH OTBETCTBEHHOI'O CeKpeTapsi IPUEMHON KOMUCCHH:

paboTaeT IMOJi HEMOCPEACTBEHHBIM PyKOBOJCTBOM OTBETCTBEHHOIO CEKpeTaps
pUEMHON KOMHUCCUH U BBITIOJIHSAET €0 NOPYyUEHUS;

BBINOJIHSIET 00SI3aHHOCTH OTBETCTBEHHOTO ceKpeTaps NPUEMHON KOMHCCHH B €TI0
OTCYTCTBHUE;

BBLITIOJIHAET [TOCTOSHHBIE (QYHKIMY B TIPUEMHOM KOMUCCHH, BO3JIOXEHHBIC Ha

Hero IipefcenarerneM IpUEMHONM KOMMCCHM, €ro 3aMECTUTeNIeM WU
OTBETCTBECHHBIM CEKpPETapEM. ’
3.5 Unens! npuéEMHONA KOMHUCCUMU:

OPTaHU3YIOT U PYKOBOAT IIpodopreHTaMOHHON paboTol 1o npodeccusm;



— 00ecreurBalOT  COOTBETCTBHE  NEATENBHOCTH  CTPYKTYpP,  TOTOBHLIMX
aOUTYpPHEHTOB K IOCTYIUICHHIO, HOPMATHBHBIM [TOKYMEHTaM TEXHHUKYMa,
pEIIEHHIM ITPUEMHON KOMUCCHH U IIPUKa3aM TUPEKTOPa;

— OpOBOJAT cobecenoBanue C JIUL[AMH, IOCTYNAOIMMH Ha POQECCHH;

— IpeNyaraioT K 3a4HUCICHHI0 Ha OCHOBE PE3YJIbTaTOB OCBOCHHS MOCTYIIAIOIIMMU
06pa30BaTeNbHOM MPOrpamMMbl OCHOBHOIO OOIIEro WM CpelHero oOLiero
00pa30BaHys, yKa3aHHBIX B NPEJCTABICHHBIX OCTYNAIOIIMME JOKyMEHTaX 00
oOpazoBaHuy;

— YYacTBYIOT B MPOBEACHHH COOECENOBaHMA C JIMLAMHM, [TOCTYNAIOIMMH Ha
npodeccuu, CTIelHaIbHOCTh Ha JOrOBOPHOW OCHOBE.

4. Opranu3anus paboTel NPHEMHON KOMHCCHH U [1€JIONIPOH3BOACTBA

4.1. Opranuzanusi paboThl IPUEMHOH KOMHCCHH W JIEJIONPOM3BOACTBA IOJUKHA

obecrieyyBaTh  COOJIOZCHWE IIpaB JWYHOCTH M BBIIOJHEHHE TI'OCYIapCTBEHHBIX
TpeOOBaHUH K IPUEMY B TEXHUKYM.
PaGora mpuwemHOM  Komuccuu — obopMiIsieTcs — IIPOTOKOJIaMH,  KOTOpBIE
HOJIMCHIBAIOTCS MpEJICceaaTeieM W OTBETCTBEHHBIM CEKpeTapeM IIPUEMHON KOMHUCCHH.
PelieHuss NPHEMHOW KOMHCCHH IPHHUMAIOTCS OOJBIIMHCTBOM TOJIOCOB IIPU
HaIHYu| MeHee 2\3 yTBEpI)KI€HHOTO COCTaBa.

4.2. Jlo Havuaja mpueMa JJOKyMEHTOB IIPHEMHasi KOMHCCHS OLpeJieigeT U OObsBIIseT:

— TIIepeYyeHb HANpaBJICHUN IOATOTOBKM M HPO(ECCHH, Ha KOTOPBIE TEXHUKYM
OOBSBIAET IPHEM JOKYMEHTOB B COOTBETCTBUU C JIMILIEH3UEMN,

— KOJHYECTBO MeECT Juisi TnpuéMa Ha IEepBbIM Kypc B COOTBETCTBUH C
YTBEP)KAEHHBIMA  KOHTPOJIBHBIMH  LUQpPaMHd, KOJIUYECTBO  MECT  Ha
HOCIEAYIONIHE KYPChl, DMHAHCHPYEMBIX U3 00JIaCTHOIO OIOJKETa, IO KaXKAOMY
HAIpaBJICHUIO TIOJTOTOBKY U IIpoQeccui;

— KOJHMYECTBO MeECT, (PUHAHCHUPYEeMBIX H3 00JacTHOro OMODKETa, KOTOpBIE
BBIJIEJIEHBI IS [EJIEBOT0 ITpruéMa 110 MpodeccusiM 1 HallpaBJIeHUSM [I0ArOTOBKH,
KOJIMYECTBO MeCT JJIst TpuéMa Ha IepBBIN U MTOCHIEeAYIOLHe KyPChI IT0 KaXI0My
HaNpaBJICHUIO TMOATOTOBKH W KaXHOoH HpodeccHH C OIIaTOM CTOMMOCTH
o0y4ueHus Ha IOTOBOPHOH OCHOBE;

— ycioBus IpuéMa Ha MecTa C OIUIaTOM CTOMMOCTH OOydeHHs Ha JOrOBOPHOH
OCHOBE; '

— MOPSIIOK ¥ CPOKH PacCMOTPEHHS JOKyMEHTOB, IPEICTaBICHHBIX HHOCTPAHHBIMU
rpakJaHaMHu; '

— TIpaBWJIa MOJAa4yd M PAaCCMOTPEHHs aleUIiluil Mo pe3ysibTaraM OCBOCHHS
MOCTYIAOMUMK  00pa3oBaTeIbHON IIPOrpaMMbl  OCHOBHOTO  OOINEro WM
cpenHero  oOmiero  o0pa3oBaHMs,  yKa3aHHBIX B IIPEJCTaBJICHHBIX
IIOCTYTIAIOIIMMHE TOKyMeHTax 00 o0pa3oBaHuy;

— TIIpaBuia Ipuéma 3asBICHUN OT MOCTYIIAIOMIUX B TEXHUKYM;

— TIOPSAOK 3a4YUCIICHUS B TEXHUKYM.

4.3 B nepuon npuéma JOKYMEHTOB MPUEMHAS KOMUCCHS eXeITHeBHO HHPOpMUpyeT
IIOCTYHAXOLIUX O KOJIMYECTBE IOJAaHHBIX 3asBJICHUH U KOHKYypCe.



4.4 TIpuéM TOKYMEHTOB PETHCTPHPYETCS B XKypHAIaX yCTaHOBJICHHOH dopmel. B
IeHb OKOHYAaHMs IIpuéMa JOKYMEHTOB XXypHaJbl 3aKpBIBAOTCS UTOIOBOH YepTOH ¢
TIO/ITHCHI0 OTBETCTBEHHOrO CeKpeTapsi MPpUEMHON KOMUCCHH.

4.5 Ha xa>10ro MoCTyIMalouero 3aBOAUTCS JTMYHOE AET0, B KOTOPOM XpaHATCA BCE
[IOJIaHHBIE UM JIOKYMEHTBI.

JKypHasbl perucTpauiy U JIHYHBIE JeNa TOCTYAOIMX XPAHATCA KaK JOKYMEHTBI
CTpOro#l OTYETHOCTH.

4.6 TToctynaronumM JagéTcs paciucka o mpuéme JOKyMEHTOB.

4.7 PemreHve NpUSEMHOM KOMHCCHH O 3a9HCIEHHM B COCTaB OOydarolmXxcs
oopMisieTcss MPOTOKOJIIOM, B KOTOPOM YKa3bIBaeTCA OCHOBAHME 3a4MCICHUS BHE
KOHKypca, 110 KOHKYpCY.

4.8 Ha ocHOBaHWH pelLeHHs IIPUEMHON KOMHCCHY U3/1AeTCs IPUKa3 AUPEKTOpa O
3a4MCIIEHUH B COCTaB OOYYAIONIMXCS B yCTaHOBJIEHHBIE CPOKH, KOTOPBIC BBLIBEIINBACTCS
IUTS OOIIIETO CBEACHUA.

4.9. 3a4HCIICHHBIM B COCTaB O0YJAIOLIUXCS [0 HX IIPOCHOE BBIIAKOTCS CIIPABKH JULA
obopMIIeHHs YBOJIBHEHHS ¢ paOOTHI B CBS3H C IOCTYIIEHHEM B TEXHUKYM.

5.0T4eTHOCTH NPHEMHON KOMHCCHH.
5.1. Pa6oTa IpHEeMHOM KOMUCCHM 3aBepHIaeTcs OTYETOM 00 HTOrax IpHemMa Ha
3aCeaHuH NeJaroTH4eCKOro COBETA.
5.2.B kadecTBe OTYETHBIX JOKYMEHTOB IIPH IPOBEPKE PadOTEI NPUEMHON KOMUCCUH
BBICTYIIAIOT:
— IlpaBuia mpreMa B TEXHUKYM;
— JIOKyMEHTBI, TIOATBEPIKIAIOIIe KOHTPOIBHBIE LU(PBI pHeMa U YCTaHOBJIEHHOE
KOJINYECTBO HOTIOHUTENIBHBIX MECT;
— NPHUKa3bl 10 YTBEPXKACHUIO COCTaBa KOMUCCHH;
— IPOTOKOJNBI HPHEMHOM KOMHCCHM, JKYpHaIbl pETHCTpallii JIOKyMEHTOB,
MIOCTYTIAIOIIHX;
— JIMYHBIE Jiejla MOCTYIaloIINX;
— IPUKAa3bl O 3a9UCIICHUH B COCTaB 00yYarOUXCsl.



